Winterization Check List
Owner or Property Management Company: ____________________________________
Contact Person: ___________________ __________Phone #: _____________________
Property Address: ________________________________________________________
     City/State/Zip: ________________________________________________________
Date of Completion: ______________

Initials

________ 1. Shut off water at water meter unless HVAC is water based heating system.

________ 2. Shut off water supply to all outside faucets and the irrigation system.

________ 3. Shut off water supply to all sinks, bowls, bathtubs and showers.  Drain all fixtures, pipes and water heaters.  
                     Leave all faucets and intermediate valves from the shutdown point open, leaving stoppers in open position.  
________ 4. Shut off gas or electricity to water heater and remove fuse if applicable.  If electric, turn off the breaker and tape 
                     in the “OFF” position.  Post a sign on the water heater that says WATER HEATER HAS BEEN DRAINED DO 
                     NOT TURN ON WITHOUT REFILLING”.

________ 5. Shut off power to the well pump and/or holding tanks.  Drain well holding tank.

________ 6. Add non toxic anti freeze to all traps: toilets, dishwasher, food waste disposer, and washing machine.  Drain all 
                     water closet tanks and add non toxic anti freeze to tanks.

________ 7. Put None Toxic anti freeze into the following:

	
	Water closet bowl traps
	
	Kitchen sink traps
	
	Sauna floor traps
	
	Shower Traps

	
	Basement floor drain traps
	
	Bathtub traps
	
	Laundry floor drain traps
	
	Lavatory traps

	
	Bar sink trap
	
	Laundry tub trap
	
	
	
	


________ 8. Check boiler pressure valve to insure proper hot water pressure is maintained.  CAUTION: If house is heated by 
                     a hot water or steam system, DO NOT shut off water supply to the boiler.

________ 9. Shut off water softener, water supply and drain.  Unplug timer if applicable.

________ 10. Refrigerator should be turned down but NEVER turned off. Shut off water supply and drain the automatic ice 
                       maker.  Remove all hoses including ice maker and exterior hoses. 
________ 11. Set thermostats on “Heat Mode” at 55 degrees. Post a sign on the thermostat that says: PLEASE KEEP

                       FURNACE SET AT 55 DEGREES.  DO NOT OPERATE COOLING EQUIPMENT WHEN THE 
                      OUTSIDE  TEMPERATURE IS BELOW 65 DEGREES.

________ 12. Notify broker of any existing plumbing damage.

_____________________________________________________    _____________________________________________

Contractors Signature





Date

Comments or Notes: ___________________________________________________________________________________

____________________________________________________________________________________________________
